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Agenda

• Walk through the new Author Submission Interface

• Original Submissions

• Revision

• Review configurations areas that will require updating

• Review roll-out process

• Discuss resources



Goal of the new submission interface

To improve the author experience of submitting through Editorial 
Manager

- Improved graphic interface

- Visual markers when steps are completed 

- Visual warnings when data is missing or otherwise problematic

- Ability to automatically Xtract manscript data from authors’ Word-readable 
documents. 



Author Submission: Select Article Type



Upload Manuscript File



Upload the Other Submission Files



Enter General Information

Groups 

multiple 

steps 

together



Expanded



Classification Selection



Author Questionnaire



New Instructions Indicator



Populated Data



Content Slide



Requirements Enforced



Complete the Details



PDF Build



Revision Workflow



Content Slide



Select from Previous or Extracted Title



Double Blind Workflow



Double Blind 
Workflow: 
Title Page 

File
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Double Blind Workflow: 
Select Article Type



Double Blind Workflow: 
Attach Files—Title Page and Anonymous Manuscript 

Submission Items



Double Blind Workflow: 
Manuscript Data--Title



Double Blind Workflow: 
Manuscript Data--Abstract



Double Blind Workflow: 
Manuscript Data--Authors



Configurations



Two PolicyManager areas to configure:

• Edit Manuscript Submission Instructions

• Edit Article Types



Configuration Area #1: Edit Manuscript 
Submission Instructions



Select New Instructions Indicator



There are 33 boxes for your custom 
instructions

• Default Instructions are available



Think of them in groups

• Instructions for major submission steps display to the left of the 
accordion boxes



Think of them in groups

• Instructions for sub-steps display within the accordion boxes

• Next screens show side by side configurations and results in the site



Article Type Selection

Customized instructions

Default instructions



Revised Article Type Selection

Customized instructions

Default instructions



Select Article Type



Attach Primary Manuscript File



Attach Additional Files



Revision File Selection



General Information



General Information--Region of Origin



General Information--Section/Category



General Information--Keywords



General Information--Classifications



Review Preferences



Review Preferences--Request Editor



Review Preferences--Suggest Reviewers



Review Preferences--Oppose Reviewers



Additional Information



Comments



Comments--Enter Comments



Comments--Respond to Reviewers



Manuscript Data



Manuscript Data--Title



Manuscript Data--Title



Manuscript Data--Abstract



Manuscript Data--Authors



Manuscript Data--Funding Information



Manuscript Data--Funding Information 
Checkbox Label



Whew!

• A hint:  the authordemo141 site has custom instructions that identify the 
steps

• Remember, Default Instructions are available!



Configuration Area #2: Edit Article Types



Article Type:
Select Primary Manuscript File



Article Type for Double Blind Workflow:
Select Primary Manuscript File



Rollout of the New Interface

• Interface available by request in version 14.1 (Now)

• At upgrade the new interface is NOT enabled

• Configurations are available

• During the version 14.1 timeframe sites can have the new interface 
enabled at any time 

• Must contact your Account Coordinator

• Interface is standard in version 15.0 (Summer 2018)



Frequently Asked Questions



FAQs Highlights

Q. Will Editors be able to use the new submission interface? 

A. Through Release 15.0, only Authors will have access to the new 
interface. Enabling it for Editor submissions is planned for a future 
release. 



FAQ Highlights

Q. Why aren’t keywords extracted from the Author manuscript? 

A. For the first release, the set of metadata extracted was limited to 
items that most manuscripts have. Since a fair number of journals do 
not accept or publish keywords, that function was deferred to a later 
release. 



Resources



Resources

• Documents

• Videos

• Demo Site

• Your Account Coordinator



Resources--Documents

• New Author Submission Interface

• FAQ

• Best Practices



New Author Submission Interface



Frequently Asked Questions



Manuscript Preparation Best Practices



Transition to Xtract Submission 
Interface in Version 14.1: Updating 
Author Instructions

Manuscript Submission with Xtract in 

Editorial Manager

Resources--Videos

Optimizing Metadata Extraction 

using Xtract (Version 14.1)

https://www.ariessys.com/views-and-press/resources/video-library/transition-to-new-submission-interface-in-version-14-1-updating-author-instructions/
https://www.ariessys.com/views-and-press/resources/video-library/transition-to-new-submission-interface-in-version-14-1-updating-author-instructions/
https://www.ariessys.com/views-and-press/resources/video-library/manuscript-submission-in-editorial-manager/
https://www.ariessys.com/views-and-press/resources/video-library/manuscript-submission-in-editorial-manager/
https://www.ariessys.com/views-and-press/resources/video-library/optimizing-metadata-extraction-using-xtract-version-14-1/
https://www.ariessys.com/views-and-press/resources/video-library/optimizing-metadata-extraction-using-xtract-version-14-1/


Resources--Demo Site

• Register as an Author

• Submit Manuscripts

• Submit Revisions

http://www.editorialmanager.com/authordemo141

http://www.editorialmanager.com/authordemo141/default.aspx


Resources--Your Account Coordinator
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